BELOW IS A SAMPLE LETTER FOR

CREDIT CARD AUTHORIZATION

Detailed Instructions:

Copy and paste the document below onto your company letterhead or make your modifications and print page 2 of this document to a printer containing your letterhead & attach a photocopy of the front and back of the credit card as well as a photocopy of the front and back of the cardholder’s Drivers License and fax to Michelle Drover at 905-480-9979

Month/Day/Year

Ms. Michelle Drover
Travel Resources (North) Inc.

275 Renfrew Drive, Suite 101

Markham, Ontario

L3R 0C8

Dear Ms. Drover:

Travel Resources Ltd. is authorized to use the credit card below for all Corporate travel booking:

Cardholder Name:
_________________________________

Credit Card Number: 
_________________________________

Expiry Date: 
_________________________________

As requested we have attached a photocopy of the front and back of this credit card, as well as a photocopy of the front and back of the cardholder’s Drivers License.
Any questions regarding the above should be directed to:

Name: 
_________________________________

Title: 
_________________________________

Phone Number: 
_________________________________

Email: 
_________________________________

Yours truly,

_______________________

Authorized Representative 










